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1.06mme noJIoKeHUs

1.1. Bubnuoreka sBIAETCA OJHUM H3 BEIYIUX CTPYKTYPHBIX NOApa3eneHui

TAIIOY CO «ExaTepmHOyprckuif NpOMBINIIEHHO-TEXHOIOTHYECKHH TEeXHMKYM
M. B.M. Kypoukuna», obecneduBalomuM y4eOHOH, Hay4yHOH, CIPaBOYHOH,
XY/I0’KECTBEHHON JIMTEPATYpOH, MEPHOAWIECCKUMH H3AAHHAMH M HMHGPOPMAaHOHHBIMH
MaTepraTaMy y4eOHO-BOCIIMTATEIbHBLI IIpOLlecc.

1.2. Bubmmorexka B CBOGH [eATENBHOCTH pYKOBOACTByeTcs KoHCTHTynmeH
Poccuiickoit ®emeparmm, PegepansaeiM 3akoHoM «O06 obpasoBanum B Poccuiickoii
®eneparun» o1 29.12.2012 Ne 273-®3, OepepanbabiM 3akoHOM «O GHOIHOTETHOM HEie)
(8 pen. @enepansHEIX 3aK0oHOB 0T 22.08.2004 Ne 122-@3, ot 26.06.2007 Ne 118-®3, or
23.07.2008 Ne 160-@3, or 27.10.2008 Ne 183-®3, ot 03.06.2009 Ne 119-@3, or
27.12.2009 Ne 370-®3, or 02.07.2013 Ne 185-®3), 3akonom Crepmiorckoit obnactu oT
15 wmrons 2013 1. Ne78-03 «OG ofpazopammm B CeepmioBckoH o0macTuy,
noctanoBneHmsiMA Ilpasutenscrea PD w1 HOpMaTHBHBEIMH MPaBOBRIMH aKTaMH, a TalokKe
sacTosmuM IoxoxeHHEM.

1.3. Henamu geaTenbHOCTH OHOIHOTEKH TEXHHUKYMA SBIIAIOTCS:

- GopmupoBaHue 00MIEH KyJIbTYpPHI JIHMYHOCTH 00YJArOMIEr0Cs Ha OCHOBE YCBOCHMUA
005132 TEeJIFHOT0 MHHAMYMa COJIEp)KaHus 00pa3oBaTeNbHBIX IPOTPAMM, WX aJanTamus K
JKH3HH B 00ILECTBE.

- Co3pmanue OCHOBBI JUII OCO3HAHHOTO BEIOOpPa W MOCIEAYIOIIET0 OCBOCHHS
1podeccHoHaANBHBIX 00pa30BaTENBHEIX MPOTPaAMM.

- Bocnuranue rpaskaaHCTBEHHOCTH, TPYAOMIO0H, YBakeHHS K IpaBaM B cBoOogaM
YeJIoBeka, MI0OBHU K OKpyKatouiel npupoae, Poaune, ceMbe.

- @OpMHUPOBaHHUE 310pOBOT0 00pa3za KU3HU

1.4. Dbubnmoreka TeXHMKyMa B CBOEH [IEATENBHOCTH pPYKOBOJCTBYETCA
(demepanpHBEIME ~ 3aKOHAMH, yKazaMd ®W  pacnopsskeHmsmu  [Ipesupenta P,
TOCTAHOBJICHUAMH M pacnopsixeHusamu llpasutensctea PO u HCTHIONMHUTENBHEIX OPTraHOR
Bhact, YcraBoM TexHnkyma n Hacrosmum ITonoxxennem o 6ubmiorexe,

YTBEPAKICHHBIM JUPEKTOPOM TEXHHKYMA.

1.5. HesrenpHOCT: OMOJNIMOTEKH TEXHMKyMa OCHOBBIBA€TCS Ha MNPHHIHANAX
NeMOKpaTHH, TyMaHW3Ma, OONIeJOCTYIHOCTH, [PHOPUTETa  ODIIEYEIIOBEYECKHX
[EeHHOCTeH, TpaykIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSI JIMYHOCTH.

1.6. Opranuzanua oOCHy)KHBaHHA 00Y9YAlOIIMXCS B TEXHHKYME NPOHM3BOIUTCS B
COOTBETCTBHH € IPaBHJIAMH TEXHHKH 0€30IaCHOCTH M IPOTHBOINOKapHBIMH, CAHWTapHO-
TUTHeHUYECKAMH TPeOOBaHUSIMH.,

2. OcHOBHBIE 321249l

2.1.0cHOBHBIMY 33/1a9aMy OMONMOTEKH TEXHUKYMa SBIISIFOTCS

- Obecnevenne obydgaromumMes 1 pabOTHHKAM TEXHHKYMa JOCTYNa K HHOOPMAIHH,
SHAHUAM, MJESM, KyJIbTYPHBIM IIEHHOCTAM IOCPEICTBOM HCIIOJIB30BaHHS OHOIHOTEUHO-
HHPOPMAIMOHHEIX PECYpCOB TEXHHKYMa Ha Ppa3lIMYHBEIX HOCHTENAX: OyMaKHOM
(xawxHeni boua, doun nepuomudeckux u3nanmit), mupposoMm (CD m DVD auckw),
KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE CETH) W HHBIX HOCHTEIAX;

- ©opMupoBanue 61OIHOTEYHOro0 OHIA B COOTBETCTBHY C NPO(HICM TEXHHKYMA,
TpeboBaHUAMH K  YCHOBMAM  pE€aJH3alMMl  OCHOBHBIX  IPO(ECCHOHAIBHBIX



00pasoBaTeNbHEIX MporpamMm, oupeaeneHnsix B pasnene 7 ®I'OC, n nrbopMaMOHHBIMU
HOTPeOHOCTAMH YU TATENCH.

- Bocnuranue KyNBTYpHOTO MW TpPakIaHCKOTO CAMOCO3HAHMA, TIOMOIIL B
COIMANU3aIMK 00ydaloIerocs, pa3BUTHH €ro TBOPYECKOT0 IOTEHIUANa;

- ®@opMHpOBaHWE HAaBHIKOB HE3aBHCHMOro OMOIMOTEYHOro MOJIB30BATEN,
obydenne moucKy, 0T60py ¥ KpUTHUECKOMH OlleHKe HH(DOPMAIHH;

- CoBepiIeHCTBOBAHHE TNPENOCTABIIEMBIX OMOMMOTEKOM YCIyr Ha OCHOBE
BHEJIpEHUsI HOBEIX HH(OPMAIMOHHBIX TEXHOJOTHMH M KOMITBIOTEpU3alUU OHOIHOTEYHO-
HH(OPMAIHOHHEIX MPOLECCOB, hopMHpOBaHUe KoM(opTHOH OHOIHOTEeYHOH Cpesl;

- Oprammsamsa © BelCHHE CHpaBOYHO-OMONMMorpaduyeckoro ammapara B
aBTOMAaTH3MPOBAHHOM U TPAJIMIMOHHOM PEXUMAX;

- Koopaunanys nesrellbHOCTH € TIOApa3AelIeHHAMU TEXHUKYMa U

00IMEeCTBEHHBIMUA OpPraHu3alUsAMHU; UHTerpanus 1 O6UOIMOoTeKaMHU JPYTUX CHCTEM H
BEJIOMCTB, OpraHaMy HAayYHO-TeXHHYECKOoi wH(opmanmu s Oomee IONHOrO
YIOBIETBOPEHHUS IOTPEeOHOCTEH YUTATENEH B INTEPATYPE.

3.0cHoBHBIEe QYHKITHHK
3.1. bubnuoteka opranmzyer nuddepeHIHpoBaHHOE O0CITY:KHMBaHHE YHTATENEH B
YUTAJIBEHOM 3aJic H Ha aﬁOHEMEHTe, NIPpHMEHAA METOABI HHOIHBHOYAJIBHOTO H I'DYIIIIOBOTO

o0cmy)KHBaHHUA.
3.2. becmnatHo oOecrieunBaer uYMTATeNeH CIEIYIOIIUMH OuUOIHOTEYHBEIMH
YCIIyraMH:

- TIPEJOCTaBNACT MOJHYI uHGOpManuo 0 cocrase OubnmmuoreuHoro (oHma 4epes
CHCTeMy KaTaJIOTOB, KAPTOTEK M ApyTHEe (GopMBI OHMOIMOTeYHOro HHPOPMHPOBAHHS;

- OKa3bIBa€T KOHCYJIBTATHBHYIO IIOMOIIL B IIOMCKE ¥ BEIOOpE TMTEepaTypEI;

- BEIIA€T BO BpeMEHHOE I0JIb30BaHKe MeYaTHEIEe U3aHuA U JpyTue JOKYMEHTHl U3
oubnuoreynoro hoHa;

- BEINONHAET TeMaTH4ecKHe, aJipecHBle M JApyrue Oubnumorpaduueckue CrpaBKH,
COCTABJIMET IO 3aIIPOCaM CIHCKM JMTEPATyphl, NpoBoauT Oubimorpaduueckue 0630psl,
OpraHM3yeT KHH)KHBIC BRICTaBKH.

3.3. Pacmmpsier accOpTHMEHT OHOIMOTEYHBIX YCIYyr, HOBBIIAET MX KA4ECTBO HA
OCHOBE TEXHHYECKOTO OCHAIIEHWA OMOIMOTEKH, KOMITBIOTEPH3alUH HHMOPMAIMOHHEIX
IIPOLIECCOB.

3.4. OOCecmeunBaeT KOMIUIEKTOBaHME (POHIA B COOTBETCTBHH C HpodmieM
TEXHHUKyMa, €ro o0pa3oBaTelLHBIMH IIPOrpaMMaMH IO cnenuamsHocTaMm. [IpmoGperaer
yueOHY0, Hay4HYIO, NEPHOANYECKYI0, CIpPaBOYHYI0, XYHOXKECTBEHHYIO JIUTEpaTypy H
npyrue BuABl M3faHui. CaMOCTOATENBHO ONpPENEIfeT MCTOYHHKH KOMIUIEKTOBAHUS
dboHIOB.

3.5. HMsywaer CTemeHh YAOBICTBOPEHHS UMTATENbCKOTO CIpoca C LENbIo
KOPPEKTHPOBKH KOMIUIEKTOBAaHHS M IIPUBEICHHs B COOTBETCTBHE COCTABA M TEMATHKH
¢ouna ¢ nHGOpMaNHOHHEIMA MOTPEOHOCTAMH YHTaTeNed. AHATH3UpYeT 00ecIeYeHHOCTE
CTYJIEHTOB YUeOHUKAME U YUeOHBEIMH TOCOOHIMHE.

3.6. OcymecTrisgeT y4€T, pazMelieHue W mpoBepky ¢oHaa, obecredynBaeT ero
COXPAHHOCTE U PEKHUM XPAHEHHS, PETHCTPALHIO U JIP. B COOTBETCTBHH C



«HucTpykuueit 06 yuere OuGmmoreunoro (oHHa», YTBEPHKIEHHON IPUKAZOM
Munkynstypsl P.®. ot 08.10.2012. Ne1077 (8Bezien B aeiicteue 3.07.2013).

3.7. Uckiroyaet IuTepaTypy u3 GOHIA B COOTBETCTBHH C HOPMATUBHBIMU aKTaMH.

3.8. Benér cucremy OMOJHMOTEYHBIX KAaTaJOTOB H KapTOTEK HA TPAJUIHOHHEIX H
MAalIMHOYMTAEMBIX HOCHTENSAX C IENbI0 MHOroaclnekTHoro Oubmmorpaduyeckoro
pacKphITHS (POHAOB.

3.9. VuacTByeT B CO3MaHMHM CBOJHBIX KAaTaJOroB pETHOHa, B TOM YHCIE
5JIEKTPOHHBIX, TTO3BOJIIOIINX OINIEPAaTHBHO IPeN0CTaBIsATh YATATENAM Pa3Iu4HbIE YCIIYyTH
B aBTOMATH3HPOBAHHOM PEKUME.

3.10. IlpuHuMaeT yYacTHE B pPEAIM3ALHH IPOIPAMMBI BOCHHTATENBHOM DPabOTEI
TEXHHUKYMa, HCIIONB3YS DPa3IHdHbBie (DOPMBI M METOAbl MHAMBHIYAIbHOH M MacCoBOA
paboThL.

3.11. Oprammsyer mmi oOydalomuxcs 3aHATHA @O OCHOBaM OmbamoTEeuHO-
oubmmorpaduueckux 3Hanmi. [IpuBMBaeT HaBBIKK NOMCKA HH(QOPMALHMH K €€ IPUMEHEHUA
B yueOHOM IpoIiecce.

3.12. Buegpser  mepefoByilo  OHONHOTCYHYH)  TEXHOJOIHIO,  TPOBOJIUT
COLMONIOrUYECKHE HMCCIIEOBaHMs C LeJIBI0 TIOBHINIEHNS KadecTBa paborhl Oubmiorexu u
H3YYeHHS YATATENILCKUX HHTEPECOB.

3.13. IlpuHAMaeT y4acTHe B CHCTEME IOBBILCHHs KBauH(uKaluu OHOIHOTEUHBIX
pabOTHHKOB.

3.14. Koopnunupyer paboTy ¢  METOIMYECKUMH  OOLEJIHMHEHHAMH  H
OOIIECTBEHHBIMA OpPraHM3alMAMH TEXHHKyMa. [IpuHEMaer ydactue B pabore
METOAMYECKHX OOBENMHeHNi peruona. B3aumosneHcrByer ¢ OMONHMOTEKaMH pPETHOHA M
YIpEeNKIEHHAMH POJICTBEHHOTO IPOQHIIAL.

4. Oprann3zanus JesiTeILHOCTH OHOINOTeRH

4.1. Hanugrie YKOMIDIEKTOBaHHOH OMOIHMOTEKN B TeXHUKYMeE 0053aTelbHO.

4.2. JleaTenbHOCTBIO OMONMOTEKM  TEXHMKyMa DPYKOBOAHT  3aBefylomias
OubiMoTeKoM, HasHayaeMmas IO IIpUKa3ly JUpeKTopa TeXHHKyMa. B IIOJYMHEHHU
saBeyIoIero 6ubmmoTexoi HaxoasTes OubIMoTeKapy TEXHUKYMa.

43. AnmunucTpanys TeXHHKyMa oOecrieumBaeT OMOIMOTEKY rapaHTHPOBAHHBIM
duHaHCHpOBaHHEM  KOMIUIGKTOBaHHA  Oubnuoreusoro  doHza, HeoOXoAUMBIMH
CIy’keOHBIMA W TPOHM3BOACTBEHHBIMH IIOMEILEHHSMH B COOTBETCTBHM C 00mIeH
CTPYKTYpOil y4eOHOH MeATeNbHOCTH TEXHHKyMa W HOPMATHBAMH IO TEXHHKE
6€30MacHOCTH SKCIUTyaTallid KOMIBIOTEPOB U B COOTBeTCTBUM monoxkenuwsimu CanlluH,
COBPEMEHHOM  3JIEKTPOHHO-BLIYUCIMTENbHOH M HHOH  OpPITEXHMKOH, a Takke
HE00X0UMBIM [POrPaMMHBIM 00ecTIeIeHNEM, KaHIIEMAPCKUMH TPHHAIISKHOCTIMHU.

4.4, TeXHAKYM CO3[A€T YCIOBHs ULl COXPAHHOCTH OOOpYIOBaHWSA W HMYINECTBa
OubsIMoTEKH 11O BceM yueOHbBIM OTIeINeHHIM.

4.5. OTBETCTBEHHOCTH 33 CHCTEMATHYHOCTh W KAa4YeCTBO KOMIUIEKTOBAHH:A
ocHOBHOrO (poHma GubOIMOTEKH, KOMIUIEKTOBaHWE y4eOHOro (poHZa B COOTBETCTBHH C
dbemepanbHBIMH  IOCYJAapCTBEHHBIMH — 00pa30BaTeNbHBIMH — CTaHAApPTaMH, CO37laHUE
HeoOXOOUMBIX YCIIOBHE IS JedTelNbHOCTH OMOIMOTEKH TeXHHKyMa HECeT AUPEKTOp B
COOTBETCTBUU C Y CTABOM TEXHHKYMA.



4.6. Pexum pabGorhl OHMONMOTEKM TEXHUKYMA OINpPEJEISAETCS 3aBEYIOLIUM
OubmoTexod B COOTBETCTBHMM C MPaBWIAMH BHYTPEHHETO TPYJOBOTO pacmopska
TEXHHKYMa.

ITpu onpeneneHnu pexuma paboTel OMOMHOTEKH MpeaycMATPUBAETCs BHICICHUE
OOHOTO pas3a B MECALl - CAHUTAPHOI'O IOHA, B KOTOpI:IfI OGCJIY)KHBaHHe TOIB30BAaTENICH He
IIPOU3BOIUTCS;

5. Yupagienue 6ubdiamorexoii

5.1. Ynpaenenue OHONMOTEKOH TEXHHKYyMa OCYIIECTBISCTCA B COOTBETCTBHH C
3aKOHONATENILCTBOM P®, cyOrekroB PO 1 YcTaBoM TEXHHMKYMA.

5.2. Obmee pyKOBOACTBO NEATENBHOCTHI0 OMONHOTEKM OCYIIECTBILIET AHUPEKTOP
TeXHHKYMa.

5.3. HemocpencTBeHHOE PYKOBOJCTBO OMOMMOTEKOI TEXHHKYyMa OCYINECTBISET
3aBefyomud OuONHOTEKOH, KOTOPHI HECET OTBETCTBEHHOCTh B Ipefieiax CBOEll
KOMIETEHIMH IIepex OOIIEeCTBOM M IHPEKTOPOM TeXHHUKyMa, OOydYaroLIMMHCH, HX
poauTelsiMi (MHBIMM 3aKOHHBIMH IIPEJCTABUTEIIMH) 33 OPTaHM3alHI) M pPEe3yJbTaThl
AeATeNHOCTH OuONMOTEKM B COOTBETCTBHH C (YHKIMOHAIBHBIMH OOS3aHHOCTAMH,
IPENYCMOTPEHHBEIMH KBaTH(DHUKAIHOHHEIMH TpeOOBaHUAMY, TPYIOBEIM JIOTOBOPOM U
YcTaBoM TEXHHKyMA.

5.4. 3apepyromuii 6ubnmuoTekoH TeXHMKyMa pa3pabaTelBaeT U Ipe[CTaBiIseT
JIAPEKTOPY TeXHUKYMa Ha YTBEPKICHHE CIISIYIONHE JOKYMEHTHI:

a) moJIoKeHre o OHOIHOTEKE;

6) npaBuiTa MONBE30BaHUA OUOITHOTEKOI.

B) 00ILYIO CTPYKTYPY AEATeNbHOCTH OUOIHOTEKH.

I') INIAHOBO-OTYETHYIO JJOKYMEHTALIHIO.

5.5. Ilopsmox KOMIUIEKTOBAaHMs INTAaTa COTPYAHHKOB OHONHMOTEKH TEXHHKyMa
peraMEeHTHpPYEeTCS €r0 Y CTaBOM.

5.6. Ha paborTy B OHONHOTEKY NPHHHMAIOTCH JIMIA, MMEIOUIHE HEOOXOAMMYIO
npoGheCCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOIIYI0 TPpeOOBAHUAM KBATM(HKAIMOHHOM
XapakTCPHCTHKH M0 JO/DKHOCTH M TIOJYYEHHOH CHENHANBbHOCTH, HOATBEPKICHHYIO
JoKyMeHTaMu 006 oOpasoBanmn u (Wian) KBaTHGUKAIIHH.

5.7. Tpymoseie otHomenus paboTaukoB 6ubnuoTekn H TeXHUKYMa peryIHpYIOTCS

TPYAOBBEIM JOTOBOPOM, YCIIOBHSA KOTOPOTO HE NOJDKHBI IPOTHBOPEYHTE 3aKOHONATE/ILCTRY
PO®.

6. llpaBa u obs3anHOCTH OHONHOTEKH

6.1. PaboTHuKM OMOMHOTEKH MMEIOT MIPaBo:

a) CaMOCTOATENBHO BHIOMpATH (OPMEI, CpencTBa W METOAB OHMOIHOTEYHO-
HH(OPMAIMOHHOTO 00CIyKHBaHUA 00Pa30BATENHHOTO W BOCIHTATEIHHOTO MPOLNECCOB B
COOTBETCTBHH C LEJAMHU M 3a/Ia4aMH, YKa3aHHBIMH B YCTaBe TEXHUKYMa M ITOJIOKEHHH O
Oubimoreke TEXHHKyMA.



B) W3BIMAaTh W PEANH30BBIBATE MOKYMEHTH M3 (OHIOB B COOTBETCTBHH C
MHCTpYKIEEH 110 yuery 6ubnuorednoro dona.

r) OmpedeNATs BHABI M pPasMEpHl KOMIEHCAMM yliep0a, HaHECEHHOIro
MONL30BaTe/AMA GUOIHOTEKE B COOTBETCTBMM C IPaBUNIaMHU MONB30BaHMA OMOIMOTEKOM
TEXHHKYMa, YTBEPIKAEHHBIMU JUPEKTOPOM.

1) BHOCHTE TIPEILTOKEHHS JUPEKTOPY TEXHMKYMA [0 COBEPUICHCTBOBAHHIO OIUIATE
TpyHa, B TOM 4mcie HaA0aBOK, IOIUIAT M NPeMHpoBaHMA paboTHMKOB OMOmMOTEKH 33
JOTIONIHATENBHYI0 paboTy, He BXOSILYI0 B KPYI OCHOBHBIX 00s#3aHHOCTEH pabOTHHKOB
6ubIMoTEKH, M0 KOMIIEHCAIINOHHEIM MEPONPHATHSM, CBA3AHHBIM C BPEAHBIMH YCIOBHAMM
Tpyaa (OubamoTeYHAas [BUIE, TPEBHIIICHHE HOPMATHBA PAbOTHI HA KOMITLIOTEDE).

€) y4acTBOBaTh B YIPABICHUM J€laMM TEXHHMKYMOM B COOTBETCTBHH C €ro
YcraBom.

) COBJIIOMIEHHsT CBOMX TPY/OBBIX IIPaB B cooTBeTCTBHY C TpymoBsmM Kopekcom PO
(IpaBo Ha OTIYCK, IPEACTABICHHE K Pa3NIHIHEIM (opMaM MOONMIPEHHUS | 1Ip. ).

6.2. PaborHuKH OHOMMOTEKH 00A3aHbIL:

a) ofecmeunTh II0/1B30BATEIAM BO3MOKHOCTE paboTEl ¢ HH(OPMAIMOHHBIME
pecypcamMu OMOIHOTEKH.

6) wmHpOpPMHpPOBATH IOIB30BATENEd O BHIAX INPENOCTABIAEMBIX OHONIMOTEKOH
YCIIYT.

B) obecmeynTs opragu3anuio GoHI0B H KaTaloros OMOIMOTEKH TEXHUKYMA.

r) ¢opmupoBats (oHAB OHONHOTEKH B COOTBETCTBHHM C YTBEPIKICHHEIMH
mepedHsMd  YYeOHBIX W3JaHMM, 00pa3oBaTeNbHBIMH — NPOrpaMMaMu  TEXHUKYMa,
MHTEpECAaMHK, OTPeOHOCTAMM M 3alIPOCaMH BCEX KATErOpHii 0JIb30BaTENICH.

1) COBEPIIEHCTBOBATE (POPMBI 0OCITYKHBaHHUA II0IBE30BATEIEH.

e) obecmeudTh CHCTEMATHU3alMIO, COXPaHHOCTh, pa3sMEIIEHWe H XpaHCHUE
HocuTeleil nHpopMaIuH.

%K) obecreunTs peXXuM paboThl GHOMMOTEKH B COOTBETCTBHH C PEXHMOM paboThl
TeXHHKyMa

3) OTYHTBHIBATECS B YCTAHOBISHHOM IOpAKE Mepesl JUPEKTOPOM TEXHUKYMa.

) TIOBLINIATE CBOKO KBAIH(DUKAIIHIO.

7. IlpaBa ¥ 00513aHHOCTH NOJIb30BaTeNeH OH0JINOTEKH

7.1. Tlons3oBaTeny GHOMHOTEKH HMEIOT NIPABO;

a) moJydyarhb MONHY0 wuHQOpMalMI0 O cocraBe OubGimoreuHoro Qonaa,
nH(OPMALMOHHEIX PECypCax M MPEAOCTaBIseMbIX 61OMIoTeKo ycmyrax.

©0) monp30BaTECA CIPABOYHBIM anmapaToM 6ubIHOTEKH.

B) HOJIy4aTh KOHCYJIETAllMOHHYFO ITOMOIIH B TIONCKE ¥ BEIOOpE MCTOYHUKOB

vHGbOpMAIIAU.

T) MOJy4aTh BO BpPEMEHHOE I0Jh30BaHWe Ha aboHEMEeHTe W B UMTAILHOM 3ajie
NeYaTHEIE H3MaHus, Ay JHOBH3yAIbLHEE JOKYMEHTH! H APYTHe UCTOYHHKH HH(pOpManty.

1) IIPOJIEBATEh CPOK IIOIB30BaHMA JOKYMEHTaMH.

€) ToNy4aTh KOHCYJIBTAIIMOHHYK IIoMoIIs B pabore c¢ wuHbopManueii Ha
JIEKTPOHHBIX HOCUTENIAX.



’K) YJaCTBOBATh B MEPONPHATHSAX, IPOBOANMEIX OHOIHOTEKO

7.2. Ilonp3oBarenu 6uOIHOTEKH 0OA3aHBI:

a) cobmoaTh npaBuia NoJIb30BaHUS OMOINOTEKOH.

0) OepekHO OTHOCHTBCSI K MpOU3BENeHHSIM (HEe BBIPHIBATH, HE 3arubaTh
CTpaHWll, He JeNnaTh B KHHraX MOAYEPKUBAHMId, TTOMETOK), MHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENAX, 000PYIOBaHHIO, HHBEHTAPIO.

B) IIOAJEPKUBATH MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM JOCTYIIE
01b1MOTEKH, PACTIONOKEHHST KAPTOUYEK B KATAIOTAX U KAPTOTEKAX.

) IOJB30BaThCS CIPABOYHBIMM JOKYMEHTAMH TOIBKO B YHTAILHOM 3ajle
OmbMOTeKH Ha yueOHBIX OTIEIeHHsX.

/1) yOeUTECS TPH TOMYYeHHH NOKYMEHTOB OTCYTCTBHS Ie(eKTOB, a IIpA X
obHapyKeHHH POUH(BOPMIPOBATEL 06 5TOM paboTHKKa GubIHoTekH. OTBETCTBEHHOCTS
32 OOHapyxeHHble Je(eKThHI B CHAaBAaeMBIX JOKYMEHTAX HeceT MOCTeIHil
[10JI630BATEb.

€) PACTIHCHIBATHCSA B (JOPMYIISPE 38 KaKIblit IOy YSHHBII JIOKYMEHT.

’K) BO3BpAIATE JOKYMEHTHI B GUOIHOTEKY B yCTAHOBICHHOM TIODSKE.

3) 3aMEHATh JIOKYMEHTHl OHOJHOTEKM B CIydyae X YIpartel WM MOPYH WM
PaBHOLEHHBIM JIHOO KOMIICHCHPOBATE yIepd B pasMepe, YCTAHOBIECHHOM NpaBUIaAMHA
MTONB30BaHKS OHOTHOTEKOM,

) TIOJIHOCTBIO PACCUMTATHCA C GHOTHOTEKON 10 HCTeUCHHH cpoka ofydeHus
HJIH PabOTBI B TEXHUKYME, OTYHCICHHH HITH 0(OPMIIEHHH aKATeMHIeCKOro OTITyCKa.,

7.3. Tlopsanok monb30BaHus OUGIMOTEKOH:

a) 3amuch O00y4arOIMXCs TEXHHKYyMa B OubaMoTeKy NPOM3BOAUTCS IO
CIMCOYHOMY COCTaBY IPYIIBI B HHIUBHAYAILHOM TIOPSIKE, PAGOTHHKOB TEXHHKYMa —
10 NaCHopTY.

0) mepeperucTparus nons3osaresneii GuGIHOTEKH IIPOU3BOJMTCS €XKEroIHO.

B) MOKYMEHTOM, [O/TBEPKIAIOIIHM [IpaB0  IMONB30BaHus  OHOIHOTEKOH,
ABIISCTCS YHUTATENbCKUH (hopMysp.

r) d9ATaTeNBCKUH  PopMyIisp (puxcupyer maTy BBIIAYH TIOJNB30BATENIO
JIOKYMEHTOB 13 (poHa GHOMHOTEKH 1 UX BO3BPAILEHUS B bubnuorexy.

7.4. TlopsaaoK NONB30BAHMS YUTAITBHBIM 3aJIOM:

a) NOKYMEHTBI, IIpe/IHasHAYEHHbIE /ISl paGoThl B YHTANLHOM 3aje, HA TOM He
BBIJAIOTCS. M MOTYT ObITh MCIONB30BAaHBI sl PabOTHI TONBKO B YHTAMLHOM 3aiie
y4eOHBIX OT/eNeHtit TEXHUKYMa. |

7.5. Tlopsiok paboTsl ¢ KOMIBIOTEpaMH GHOTHOTEKI:

a) pabora ¢ KOMIbIOTepaMu GUOIHOTEKH YUeOHBIX OTHETeHHH B TEXHHUKyMe
NPOU3BOJUTCS MO TPAPUKY, yTBEPKAECHHOMY JHPEKTOPOM TEXHHKYMa U B NIPUCYTCTBUH
coTpyaHuka 6ubaroTexu.

6) paspemaercs pabora 3a OTHEM MEpPCOHATBHBIM KOMIIBIOTEPOM He Ooiee AByX
YeJI0BEK OHOBPEMEHHO.

B) TNOJB30BaTeNlb HMMeeT TpaBO paboTaTh ¢ DIIEKTPOHHBIMU HOCHTEJSIMA
MH(OpMayH (TUCKH, TUCKETHI, (IIemI-KapTsr). .

I) 0 BceM BOTPOCAM TOMCKA HH(OPMALMH B CETH «HTepHeT» MONB30BATENE
noJpkeH 00palnaTecs K COTPYAHUKY OHOIHOTEKHN. |

X) paboTa ¢ KOMIIBIOTEPOM TIPOM3BOMHUTCS COINACHO YTBEPKTEHHBIM
CaHUTAPHO-TUTHEHHYECKUM TPeOOBaHHUSM.



8. OTBeTCTBEHHOCTH

Bubnmmoreka OTBETCTBEHHAa 3a COXPAaHHOCTH CBOMX (OHIOB. PaGoTHHKH
OubnuoTeKH, BUHOBHBIE B NPUYMHEHHH yumiepba OMONMOTEYHEIM (OHZAM, HECYT
OTBETCTBEHHOCTh B IOPS/IKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.



